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Archives 
 

FPinfomart.ca has a deep archive module that retrieves articles by using exact phrase 
matching.  
 
There are three ways to archive search in FPinfomart.ca; Simple Search, Advanced Search and 
Expert Search. Both simple and advanced searching are discussed in the pages that follow. For 
more details on expert searching, please see the Expert Search section of this manual. 

Archives:  Simple Search 
The Simple Search tool is ideal for basic archive searching. If you have a simple word or 
phrase, or if you are not familiar with the Advanced or Expert interfaces, use this searching 
method. 

Simple Searching 

Simple Search is located on the navigation menu, under the archives heading, on the left-side of 
your screen.  
 
To use this search tool, simply click on the „Simple Search‟ link.  

 

Your screen will refresh to the „Simple Search‟ page. 
 
Enter your search term in the „Enter a word or exact phrase‟ field. Remember that the phrase 
you enter in this box will be searched exactly as you type it.  
 
In the example below, only articles that contain the phrase „Stephen Harper‟ will be retrieved.  

 
 
To restrict your search further, use the pull-down menu to pinpoint where you would like your 
search terms to appear within your resulting stories. By restricting your search to „in
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Headline or Lead,‟ you will locate major articles on your topic. To broaden your search, choose 
„anywhere in story‟. If you are searching for all stories written by a particular journalist, select „in 
Byline‟. 
 
Your search terms are not case-sensitive. You may use any combination of uppercase or 
lowercase letters that you wish, without affecting your search.  
 
To further narrow your search, select a date range within which your story was published.  
To do this, use the drop-down „Date Range‟ boxes to specify a time frame.In the first bulleted 
option, you can select from one of FPinfomart.ca‟s preset date options. 
 

 

 

 



 

Page 3 of 7     May 2011 

If you would prefer to specify exact dates, enter them by using the second bulleted date range 
option. 

 
 
 

Selecting Sources 

If there is only one particular source that you would like to scan, click on the drop-down menu to 
the right of the second field; „Select a single source,‟ and choose the appropriate source.  
 
In addition to selecting a single source, you can also select a „Source Library.‟ A number of 
Preset Libraries have been created, which you can view by clicking on the drop-down menu 
located on the right of the „Select a library of sources‟ field. If you have created your own 
„Source Library,‟ you will be able to access this Library here.  
 
If you wish to select multiple sources, choose the „Show me the full list of databases‟ link, and 
click „Search.‟ 
 
The screen will refresh to the „Select Sources‟ screen. Place a check mark next to all the 
sources you would like your archive search to scan. Consider your source selection carefully by 
choosing publications that would have the best and most relevant information on your topic.
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If you wish to save your source selection as a library, enter a library name at the bottom of the 
page and click „save‟. Please see the „Creating Libraries‟ section of this manual on page 53 for 
more information.  
 
Once you have selected your databases, click search.  
 
Your screen will refresh, and you will be presented with a list of the headlines and lead 
paragraphs of stories that match your search criteria. Your results are listed in reverse 
chronological order. 

 
 
 

Archives:  Advanced Search 

Advanced Search is ideal for intermediate-level searching, or if you are unfamiliar with 
FPinfomart.ca‟s command-based search language – as used in Expert Search. 
 

Advanced Searching 
Advanced Search is located on the navigation menu, under the archives heading, on the left-
side of your screen.  
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To use this search tool, simply click on the „Advanced Search‟ link.  
Your screen will refresh to the „Advanced Search‟ page. 

 

Enter your main search terms or keywords in the „Match stories that mention any of these 
phrases‟ box. Each of your term or phrases should be entered on a separate line. A phrase of 
two or more words will search for stories with those words in that exact order. Only those stories 
that match that order will be retrieved. 

 

Use the drop-down menu to pinpoint where in the retrieved stories you would like your search 
terms to appear. Restricting your search to „in Headline or Lead‟ will locate major articles on 
your topic. 
 
If desired, enter additional search terms in the „And require at least one mention of one of these‟ 
box. These are additional search concepts. At least one term entered here must also appear in 
all resulting stories. Again, use the pull-down menu to pinpoint where search terms will appear 
within the articles. 
 

If desired, enter search terms which must not appear in the stories in the third text box; “But 
exclude any story that mentions one of these ...” Terms entered into this box are given 
precedence when combined with your other search terms. Avoid entering general terms that 
can be used in multiple contexts. Once more, use the pull-down menu to pinpoint where search 
terms will appear within stories. 
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To further narrow your search, use the drop-down „Date Range‟ boxes to specify a time frame. 
In the first bulleted option, you can select from one of FPinfomart.ca‟s preset date options. In the 
second, specify an exact date range. 
 

Selecting Sources 
If there is only one particular source that you would like to scan, click on the drop-down menu to 
the right of the second field; „Select a single source,‟ and choose the appropriate source.  
 

In addition to selecting a single source, you can also select a „Source Library.‟ A number of 
Preset Libraries have been created, which you can view by clicking on the drop-down menu 
located on the right of the „Select a library of sources‟ field. If you have created your own 
„Source Library,‟ you will be able to access this Library here. Please see the „Creating Libraries‟ 
section of this manual on page 53 for more information.  
 
If you wish to select multiple sources, choose the „Show me the full list of databases‟ link, and 
click „Search.‟ 

 
The screen will refresh to the „Select Sources‟ screen. Place a check mark next to all the 
sources you would like your archive search to scan. Click „Search‟ 
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Your screen will refresh, and you will be presented with a list of the headlines and lead 
paragraphs of stories that match your search criteria. Your results are listed in reverse 
chronological order. 
 


