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Previous Newsletter Publisher Functionality

• Manual send only

• Include Folders (Saved or Shared)

• Set title/subject line in settings

• Choices are “compose” or “settings”

• Displays last-sent day/time

• Format choices are full-text or summaries

• All settings on a single screen



Newsletter Publisher – Previous format for List of 

Newsletters



Newsletter Publisher – Previous Settings



Newsletter Publisher – Previous Compose Screen



Now live:  Upgrades to the Publisher including 

Automated Newsletter

• Automated newsletter is offered ALONGSIDE existing “manual”
functionality

• All newsletters and their status listed on a single screen

• No extra charge (if you have Newsletter Publisher, you can use 
automated or manual or both)

• Any existing newsletter can be converted to automated and back 
again



New features for ALL Newsletters (automated and 

manual)

• Better display formatting for Outlook 2007 and 2010 (already live)

• Send date automatically appended to subject line of each issue

• Ability to modify subject line for each issue (manual-only)

• “About this Newsletter” option – if filled in will show at the top of 
every issue (this does NOT replace the per-issue “comment” option)

• More display options:

– Fulltext vs. summary

– Show or hide media analysis in peeks (tone, circulation, ad 
value)

– Peek highlighting (highlighted keywords, no highlight, or 
headline-only (no snippet))

– Document highlighting (highlighting in fulltext, or none)



New features for ALL Newsletters (automated and 

manual)

• Include Personal Profile(s) and/or Managed Profile(s) in ADDITION 
to Folders

• Ability to send a test run to yourself without affecting “last sent”
date/time

• Delivery report after send (on screen, and e-mailed to sender) –
confirms that e-mail has been sent, and to whom

• “Open in a browser” link shown at top of e-mail



Automated Newsletter features

• Set primary and (optional) secondary delivery schedule

– e.g. “Monday through Friday at 7:00 a.m. AND Sat-Sun at 9:00 
a.m.”

– e.g. Fridays at 5:00 p.m.

• Sends everything added to selected Folders and/or Profiles since
last issue sent

• Ability to send a manual “push” at anytime



New interface – Newsletters screen



New functionality – Settings screen 1



New functionality – Settings screen 2



New functionality – Settings screen 3



New functionality – Settings screen 4



Important Reminder about Templates

These are TEMPLATES –
create one per content set, or 
group of recipients, then click 
SEND each time you want to 
send out (or automate).  No 
need to create a new Template 
every day!



Is it a feature from 
the PREVIOUS 

release, or a 

NEW feature?



�Better display formatting for Outlook 2007 and 2010

�“About this Newsletter” option

�Show or hide media analysis in peeks (tone, circulation, ad value)

�Ability to send a test run to yourself without affecting “last sent”
date/time

�Set title/subject line in settings

�Set primary and (optional) secondary delivery schedule

�Include Personal Profile(s) and/or Managed Profile(s)

�Document highlighting (highlighting in fulltext, or none)

�Ability to modify subject line for each issue

�Display choice Fulltext vs. summary

�Format choices are full-text or summaries

�Include Folders (Saved or Shared)

NEW 

Feature?

PREVIOUS 

Feature?

Feature Name



�“Open in a browser” link shown at top of e-mail

�Choices are “Compose” or “Settings”

�All settings on a single screen

�Peek highlighting (highlighted keywords, no highlight, or 
headline-only (no snippet))

�Delivery report after send

�Manual send only

�Send date automatically appended to subject line of each issue

�Displays last-sent day/time

�Choices are "Send" or "Edit"

NEW 

Feature?

PREVIOUS 

Feature?

Feature Name


